
Instructions for Open Dental Reports

Reports Include:

• Production by ADA Code
• Production by Provider
• Aging Report
• New Patients
• Active Patients

The instructions in this letter are intended to be helpful tips for practice owners to pull data for the prospectus and Buyer Due Diligence. Revolve has 
provided their best effort to provide helpful and accurate instructions on how to pull these reports. However, it is ultimately the Seller and Buyer 
responsibility to ensure they are accurate.  Additionally, software changes and packages may differ from office to office that can render these instructions 
out of date.
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PRODUCTION BY ADA CODE

What this Report Looks Like: 

Instructions to Pull this Report: 

• Name of Report in System: “Procedure by Procedure Code” 
• Go to Reports > Standard > Daily > Procedures > Selected date range 

> Select ‘All Providers’. 

• Additional Links that Might Help: 
• Online Instructions from Open Dental

https://www.opendental.com/manual/reportdailyprocs.html
https://www.opendental.com/manual/reportdailyprocs.html
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PRODUCTION BY PROVIDER

What this Report Looks Like: 

Instructions to Pull this Report: 

• Name of Report in System: “Provider Production and Income” 
• Go to Reports > Standard > Production and Income Section > More 

Options > Provider Report > Select ‘All Providers > Select Date Range 

•  Additional Links that Might Help: 
• Online Instructions from Open Dental

https://www.opendental.com/manual/reportprodinc.html
https://www.opendental.com/manual/reportprodinc.html
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AGING REPORT – A/R REPORT

What this Report Looks Like: 

Instructions to Pull this Report: 

• Name of Report in System: “Aging of Accounts Receivable”
• Go to Reports > Standard > Monthly Section > Aging of A/R > Select 

Date > Select “Any Balance” under the “Age of Account” section 

• Additional Links that Might Help: 
• Online Instructions from Open Dental

https://www.opendental.com/manual/reportaging.html
https://www.opendental.com/manual/reportaging.html
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NEW PATIENTS

What this Report Looks Like: 

Instructions to Pull this Report: 

• Name of Report in System: “New Patients” 
• Go to Reports > Standard > Select ‘New Patients’ in the list section > 

Select ‘All Providers > Select today’s date 

• Additional Links that Might Help: 
• Online Instructions from Open Dental

https://www.opendental.com/manual/reportsnewpatient.html
https://www.opendental.com/manual/reportsnewpatient.html
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ACTIVE PATIENTS

What this Report Looks Like: 

Instructions to Pull this Report: 

• Name of Report in System: “Active Patients” 
• Go to Reports > Standard > Select ‘Active Patients’ in the list section > 

Select ‘All Providers > Select today’s date 

• Additional Links that Might Help: 
• Online Instructions from Open Dental

https://www.opendental.com/manual/reportactivepatient.html
https://www.opendental.com/manual/reportactivepatient.html

	�
	PRODUCTION BY ADA CODE
	Production by Provider
	AGING REPORT – A/R REPORT
	NEW PATIENTS
	ACTIVE PATIENTS

